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Fire and Rescue Service

Shropsh





	Job Description



	Post


	Assistant Chief Fire Officer
	Post No
	H10000010

	Line Manager


	Chief Fire Officer
	Location
	Headquarters, St Michael’s Street, Shrewsbury

	Directorate


	Service Delivery
	Reports
	Area Manager Service Delivery, Area Manager Operations and Risk.


	Scale


	Brigade Manager
	
	

	
	
	
	


1     Job Purpose
1.1 To be responsible for the management, direction and performance of Shropshire Fire and Rescue Service as a member of the Brigade Management Team.  To ensure that it fulfils its statutory and non-statutory obligations to the community, and recommendations are implemented as directed by the Members of the Combined Fire Authority and its committees. To manage and deliver all aspects of Service Delivery functions to ensure the safety and positive outcomes for the communities of Shropshire and Telford and Wrekin.
2 Major Tasks
2.1 To be proactive in promoting the Service vision, aims and values, and act as an ambassador of the Authority in the community.  Take responsibility and accountability for the performance and achievement of corporate objectives though the effective management of functional teams and continuous self-development.

2.2 As a Member of the Executive Leadership Team and the Service Management Team, to contribute to the formulation and review of policy and strategic direction for the whole Service.

2.3 To provide professional advice and assistance to the members of the Combined Fire Authority, producing reports, briefings and research documents as appropriate.  Represent the Service and the Authority at key events at local, regional and national level that enhance and support the reputation of the Authority as a progressive organisation and raise the civic awareness of the wider role of Shropshire Fire and Rescue Service.
2.4 To conduct consultation and negotiation with representative bodies in order to manage change in a constructive and positive climate of strong employee relations.

2.5 To champion and promote continuous improvement and efficiency achieving improved value for money and high quality outcomes for the residents of Shropshire Telford and Wrekin.
3 Job Activities
3.1 To be responsible for the leadership and management of all aspects of Service Delivery, ensuring that all strategic and departmental objectives within Operational Response, Community Safety, Fire Safety, Fire Control, Staff Training and Development, Operational Planning and Policy Assurance are delivered and are met in a timely and professional manner.

3.2 To act as the Service Senior Point of Contact for Safeguarding for the Authority, also chairing the Operational Governance Group, leading the development of the Services’ IRMP and lead on the National ESMCP programme for the Service

3.3 Represent the Service as the Executive Officer on appropriate boards/bodies and partnerships that leverage ongoing efficiencies, shared services, collaborative working and improvement in outcomes for the residents of Shropshire Telford and Wrekin.

3.4 Set targets and objectives for own teams.  Monitor delivery and identify areas for continuous and sustainable performance improvement. 

3.5 Select, manage and develop teams and individuals to ensure the current and future needs of the Service, communities and key stakeholders are met.  Ensure all staff within the Directorate have the opportunity to develop their full potential to meet Service priorities.

3.6 Represent the Service at events that present a significant risk to the community, providing strategic leadership and support in multi-agency incidents ensuring effective support to all Service staff involved in resolving the incident, including participation in gold command.
4 Other tasks and considerations
4.1
To ensure that the Brigade policies on equality and diversity at work are implemented, monitored and adhered to at all times, in order to achieve a working environment that promotes equality and diversity.  Be sensitive to the feelings and needs of others.


4.2
To support the organisation in embedding the ‘core values’, strategic aims and corporate objectives.
4.3
To ensure all duties are carried out in accordance with the Authority’s IT Security Policy.

4.4
To comply with the Health and Safety responsibilities set out in Appendix A to this job description. 

4.5
Ensuring information is securely maintained and treated confidentially in accordance with Service policy, the Data Protection Act and other Information Acts.

4.6
Maintain proper administrative procedures and records in accordance with Service policy, orders and instructions including documenting and recording work activity.

4.7
Ensure that any defect of Service premises, accommodation, furnishings, vehicles fixtures and fittings are reported in accordance with specified procedures.

4.8
To carry out such other duties as may be directed, commensurate with the grading of the post. 
4.9
The Chief Fire Officer will, from time to time, change references and principal accountabilities of Service Leadership Team members.
4.10
This post is designated as politically sensitive under the 1989 Local Government and Housing Act by virtue of being a designate post, and as such will comply with these regulations.
4.11
To function as a Brigade Manager within the National Incident Command System, including providing out of hours cover on a rota basis for operational incidents at Gold level within Shropshire.
5.
Other relevant terms under the Service’s Pay Policy

Benefit in kind 

Brigade Managers are entitled to a provided vehicle to enable full performance of required duties.  

Fees and allowances 

There are no fees or allowances payable to Brigade Managers. 

Bonuses 

There is no bonus scheme in operation for any role across the Service. 

Expenses 

Brigade Managers are able to reclaim a restricted range of legitimate and evidenced expenses.  Wherever possible the Service will centrally procure travel and accommodation, e.g. rail tickets and hotels, to gain best value and reduce the level of individual claims by officers. 

The Brigade Managers do not hold an expense account or corporate credit cards. 

Subscriptions 

The Fire Authority pays an annual membership fee for each Brigade Manager.
Performance review 

The Brigade Managers are expected to deliver their specified objectives and each has an annual performance review.

Performance related pay 

There is no performance related pay scheme in operation for any role across the Service. 

Enhancement at termination 

In cases of redundancy, payment is calculated based on actual weeks’ pay in accordance with Brigade Order Human Resources 9 Part 2 Section 1.  There are no other entitlements to any enhancements at termination. 
6     Links to Rolemap

Provide strategic advice and support to resolve operational incidents 
EFSM1
 

Plan implementation of organisational strategy to meet objectives

EFSM4

Evaluate organisational performance against agreed measures

EFSM5

Lead organisational strategy through effective decision-making

EFSM7

Select personnel for employment






EFSM8

Manage the performance of teams and individuals to achieve objectives 
EFSM13

Develop teams and individuals to enhance work based performance 
EFSM14

Manage yourself to achieve work objectives




EFSM16

Exchange information to ensure effective service delivery


EFSM20
Safety Responsibilities



              
Appendix A

Individual Employees

· Each employee is responsible for their own acts or omissions and the effect that these may have upon the safety of themselves or any other person.

· Every employee must use safety equipment or personal protective equipment (PPE) in a proper manner and for the purpose intended.

· Any employee who intentionally or recklessly misuses anything supplied in the interests of health and safety will be subject to disciplinary procedures.

· Every employee must work in accordance with any health and safety instruction or training that has been given.

· No employee may undertake any task for which they have not been authorised and for which they are not adequately trained.

· Every employee is required to bring to the attention of their supervisor/manager any hazard or perceived shortcoming in our safety arrangements.

· Every employee must report any near miss, accident or dangerous occurrence that they witness or are involved in.

· All employees must co-operate with their employer to ensure legal requirements are met and the highest standards of safety management are maintained.

· Every employee must observe correct manual handling techniques when lifting carrying or moving a load.

· Every employee must follow the Brigade General Health and Safety Rules.
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